
TRUCKEE TAHOE AIRPORT DISTRICT 
BOARD OF DIRECTORS AGENDA ITEM SUMMARY 

 

  Date of Board Meeting: January 22, 2014   

Topic: 
 

Revisions to Policy Instruction 210 – Board of Directors 
Remuneration and Expenditure Reimbursement and 
Policy Instruction 306 – Reimbursement of Employee 
Expenses Related to Travel, Lodging, and Meals in 
Conjunction with Seminar, Conference or Meeting 
Attendance 

Purpose 
 

Information:  Guidance:  Decision:  
 

X 

Recommendation 
 

Approve the revisions to the indicated policy instructions.   

Last Action 
 

The Board expense reimbursement policy instructions were both 
formulated in 2006.  They relied on the base IRS per diem rate 
(established by the U.S. General Services Administration – ‘GSA’) 
for meals of $46 dollars per day and stated that the General 
Manager could grant an exception to the rate at his discretion 
(related to the cost of living of an area).    

Discussion 
 

The IRS’s base per diem rate for meals and incidental expenses is 
still $46 per day.  There are about 400 Non-Standard Areas (NSAs) 
that have per diem rates higher than the standard $46/day rate.  
The GSA’s website is very user friendly and has the per diem rates 
broken down by area (http://www.gsa.gov/portal/).  By providing the 
link to the GSA website in the policy and showing the breakdown of 
the per diem rates by meal, the employee/board member who is 
completing their expense report will know the amount of 
reimbursement they are allowed if their travels take them to a NSA.  
This will also decrease the number of expense reports the General 
Manager has to approve when someone is requesting a 
reimbursement outside the standard $46/day meal per diem. 

Fiscal Impact 
 

As the General Manager has typically approved exceptions when 
employees or board members travel to NSAs there is not 
anticipated to be any significant fiscal impact. 

Communication 
Strategy 
 

The revised policies will be discussed with employees.  The 
Expense Reimbursement Template will be revised as required to 
coordinate with the policy revision.  Revised Expense Report 
Templates will be distributed. 

Attachments  PI 210 and PI 306, as revised. 
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